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1 Introduction

Welcome to Westlaw Municipal Practitioner
Efficient online access to comprehensive, current, and accurate information is an indispensable 
competitive advantage in the practice of municipal law. Westlaw Municipal Practitioner is a legal 
research resource designed specifically for municipal law practitioners, providing access to a 
comprehensive online library of relevant materials.

Although the practice of municipal law is diverse, encompassing a range of practice areas such as real 
property, employment, election, and civil rights law, a common task across all practice areas is the 
drafting of ordinances. This quick reference guide will assist you in using these materials as you perform 
research tasks such as the following:

• responding to requests for ordinances

• determining legality

• drafting the ordinance

• adopting the ordinance

• implementing the ordinance

• responding to challenges

Selecting the Tabbed Municipal Practitioner Page
When you access Westlaw, you can select a tabbed page that is customized for municipal law research. 
The tabbed Municipal Practitioner page places resources and search options within easy reach to help 
you quickly access the materials you need. To add the Municipal Practitioner page, follow these steps:

1. Click Add a Tab at the top of any page. At the next page, click Add Westlaw Tabs to display a list of 
available tabbed pages.

2. Select the check box next to Municipal Practitioner under Topical and then click Add to My Tab Set.

3. A list of the pages you’ve selected is displayed under In Tab Display. One page is designated as 
your default page (the page that is displayed when you sign on to Westlaw). Click Set as Default 
next to Municipal Practitioner to set this page as your default.

4. To display the Municipal Practitioner page, click its tab (Figure 1).

The Municipal Practitioner page allows you to add materials for up to three jurisdictions. To add 
materials for a specific jurisdiction, click Edit in the left or right frame.
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Municipal Practitioner Page Overview
The left frame provides quick access to common research tasks. The right frame allows you to easily 
access resources in the following areas:

Figure 1. Municipal Practitioner page

• Statutes, Regulations, and Cases

• Model Codes

• Public Records

• Business and Legal Filings

• News and Current Awareness

• Municipal Practice Guides

• Practice Guides by Topic

• Stimulus Plan

• Forms, Checklists, and Clauses
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2 Responding to Requests for 
Ordinances

A request for a new ordinance may arise from a variety of sources—a citizen proposal, a city council or 
committee recommendation, or an actual event that demonstrates a need for additional regulation.

When handling requests for ordinances, you first need to assess the current state of the law and then 
determine recent trends. Use the resources in the News and Current Awareness section to find sources 
that help you find and analyze recent developments.

Retrieving Case Law Analysis

MCQUILLIN MUNICIPAL LAW REPORT

Suppose you’ve received a request for an ordinance governing a particular type of sign and you want to 
retrieve relevant case law.

1. Click McQuillin Municipal Law Reports. A Search page is displayed.

2. Type a Terms and Connectors query such as sign /s ordinance in the Search text box.

3. Click Search Westlaw. To view a document in the result list, click its title (Figure 2). To go to a cited 
case, click its link in the article.

Figure 2. McQuillin Municipal Law Report search result
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Tracking Recent Trends

LEGAL NEWSPAPERS

Lawsuits between municipalities and gun manufacturers have become more frequent. To get the latest 
legal analysis of this trend, use the News and Current Awareness section to access more than 30 legal 
newspapers from across the country, including the following:

• American Lawyer

• Chicago Lawyer

• Inside Counsel

• National Law Journal

• New York Law Journal

• Pennsylvania Law Weekly

• Texas Lawyer

To search these publications simultaneously, complete these steps:

1. Click Legal Newspapers. A Search page is displayed (Figure 3).

Figure 3. Legal Newspapers Search page

2. Type a Terms and Connectors query such as municipal! /s suit law-suit sue* suing /s gun /s 
manufactur! industry in the Search text box.

3. Click Search Westlaw.
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3 Determining Legality

When determining the legality of a request for an ordinance, you need to identify all pertinent legal 
issues. The Municipal Practitioner page gives you the tools you need for this task.

Identifying Legal Issues

MUNICIPAL PRACTICE GUIDES

The resources in the Municipal Practice Guides section give you a clear and accurate picture of the 
governing law. For example, McQuillin’s The Law of Municipal Corporations is an authoritative source 
covering all aspects of municipal law, from municipal powers, police power, zoning, and eminent 
domain to taxation, special assessments, public education, and municipal tort liability.

To access McQuillin, complete the following steps:

1. Click McQuillin: Law of Municipal Corporations. The table of contents for the treatise is 
automatically displayed (Figure 4).

Figure 4. McQuillin’s The Law of Municipal Corporations table of contents

2. Browse the table of contents by clicking the plus (+) and minus (–) symbols.

3. When you find a relevant section, click its link to display it.
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Researching Primary Law

STATUTES, REGULATIONS, AND CASES

You can also access a range of primary law using the Municipal Practitioner page, including state and 
federal cases, statutes, regulations, and attorney general opinions.

Attorney general opinions can be an important resource in interpreting and applying statutes. For 
example, to search state attorney general opinions discussing when zoning ordinances constitute a 
taking, complete the following steps:

1. Click Attorney General Opinions in the Statutes, Regulations, and Cases section. A Search page is 
displayed (Figure 5).

Figure 5. Attorney General Opinions Search page

2. Type a Terms and Connectors query such as ordinance regulation /p zoning /s taking in the 
Search text box.

3. Choose a state-specific database such as Ohio Attorney General Opinions (OH-AG) by selecting its 
check box.

4. Click Search Westlaw.
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4 Drafting the Ordinance

The Municipal Practitioner page provides you with the model codes and case annotations you need to 
draft solid ordinances that will withstand legal challenge.

Using Model Codes

MATTHEWS MUNICIPAL ORDINANCES

Matthews Municipal Ordinances provides a practical guide for drafting a wide variety of ordinances that 
are both legally correct and understandable to the courts, municipal officials, and the general public. 
Matthews is divided into two parts—text that provides guidance on drafting accurate and valid 
ordinances and forms for model ordinances, organized by topic.

To access Matthews Municipal Ordinances, complete the following steps:

1. Click Matthews Municipal Ordinances in the Model Codes section. The table of contents for the 
treatise is automatically displayed (Figure 6).

2. Browse the table of contents by clicking the plus and minus symbols.

3. When you find a relevant section, click its link to display it.

Figure 6. Matthews Municipal Ordinances table of contents: text and forms
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Retrieving Case Annotations
Ordinance Law Annotations is a comprehensive digest of cases interpreting or applying city and county 
ordinances. You’ll find it invaluable when drafting ordinances based on precedent from other 
jurisdictions. To simplify your research, it’s arranged topically so that you can locate all issues bearing 
on a single case under a particular topic heading.

To access Ordinance Law Annotations, complete the following steps:

1. Click Ordinance Law Annotations in the Model Codes section. The table of contents for the treatise 
is automatically displayed.

2. Browse the table of contents by clicking the plus and minus symbols. 

3. When you find a relevant section, click its link to display it (Figure 7). 

Ordinance Law Annotations also provides valuable links to American Law Reports (ALR), case law, and 
other resources.

Figure 7. Section from Ordinance Law Annotations
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5 Adopting the Ordinance

As you prepare to propose your ordinance for adoption, you’ll need to anticipate potential challenges. 
Use the municipal practice guides to evaluate legal issues that may arise.

Researching Legal Issues

MUNICIPAL PRACTICE GUIDES

Suppose you want to research legal issues related to municipal regulation of smoking in public places. 
In addition to McQuillin’s The Law of Municipal Corporations, discussed on page 5, the Municipal 
Practitioner page provides a variety of other general and state-specific practice guides. To search this 
collection of resources, complete the following steps:

1. Click Additional Municipal Practice Guides in the Municipal Practice Guides section. A Search page 
is displayed (Figure 8).

Figure 8. Additional Municipal Practice Guides Search page

2. Click the Natural Language tab and type a description such as challenge to smoking ordinance in 
the Search text box.

3. Choose one or more databases by selecting their check boxes.

4. Click Search Westlaw.
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6 Implementing the Ordinance

Using Forms and Checklists
Once the ordinance is adopted, use the forms and checklists collection in Municipal Practitioner to 
assist you in drafting implementation documents.

ALL FORMS AND CHECKLISTS

To search all forms and checklists simultaneously, complete these steps:

1. Click Search All Municipal Law Topics under National in the Forms, Checklists, and Clauses section. 
A search template is displayed (Figure 9).

Figure 9. All State and General Municipal Law Forms, Clauses, and Checklists search template

2. Type a Terms and Connectors query such as smoking in the Enter Search Terms text box.

3. Choose the document topic you want to retrieve from the Limit by Topic list box, e.g., 
Environmental/Solid Waste.

4. Choose a document type and jurisdiction by selecting the appropriate check boxes.

5. Click Search Westlaw. 
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7 Responding to Challenges

Using Topical Practice Guides
In the event that your ordinance is challenged, you can turn to topical practice guides for expert analysis 
in areas of the law that are frequently tested.

PRACTICE GUIDES BY TOPIC

Suppose you have drafted an ordinance extending benefits to domestic partners of municipal 
employees. Access the resources in the Practice Guides by Topic section to see how similar ordinances 
have fared in other municipalities.

For example, to search labor and employment practice guides, complete the following steps:

1. Click Labor and Employment. A Search page is displayed (Figure 10).

Figure 10. Labor and Employment Practice Guides Search page

2. Type a Terms and Connectors query such as domestic /5 partner! /p municipal! city public in the 
Search text box.

3. Choose one or more databases by selecting their check boxes.

4. Click Search Westlaw. 
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8 Using WestClip

Use the WestClip clipping service to monitor sources of municipal law information on Westlaw and stay 
up-to-date on news and developments that could affect your clients. WestClip will run your Terms and 
Connectors queries on a regular basis and deliver the results to you automatically. 

Access WestClip in one of two ways:

• Click Alert Center at the top of any page to display the Alert Center Directory and then click Create 
in the WestClip section.

• Click Add Search to WestClip at the top of a result list, or while viewing a displayed document, 
choose Add Search to WestClip from the Result Options drop-down list on the Result List tab.

After you access WestClip in one of the ways described above, the WestClip: Create Entry page is 
displayed (Figure 11). 

Figure 11. WestClip: Create Entry page

To create a WestClip entry, follow these steps:

1. Type a name for the entry (maximum of 40 characters) in the Name of clip text box, if desired.

2. The client identifier for the current research session is displayed in the Client ID text box. Type a 
new client identifier to assign this entry to another client.

3. Specify a database in which you want your search to be run by typing the database identifier in the 
Database(s) text box. If you accessed WestClip from a search result, the database identifier is 
entered for you. 

4. Type a Terms and Connectors query in the Query text box. If you accessed WestClip from a search 
result, the query is entered for you.

5. Click Edit next to Delivery Settings to display the WestClip: Edit Delivery Settings page. Change 
your delivery settings, such as the frequency, destination, and result format. When you are finished 
making changes, click Save to save the delivery settings and return to the WestClip: Create Entry 
page.

6. When you are finished setting up your entry, click Save.
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