Sharing Folders Across
Organizations with WestlawNext




Delivering value through shared knowledge and information:

Easily collaborate with corporate counsel and other firms on the research team

- Three-step process: Invite, Accept, Confirm

Make research projects more transparent

Maximize your time

Showcase your expertise

Gain a competitive advantage
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From: westlaw@westlaw.com
Date: April 11,2011
To: jim@gmail.com
Subject: Andrew Stockinger would like to share folders with you on WestlawNext

WestlawNext"

E You have an invitation

Andrew Stockinger from Thomson Reuters would like to share folders with you

on WestlawNext.

View Invitation Expires 4/25/2011

Contact Andrew Stockinger if you have any questions.

WestlawNext. © 2010 Thomson Reuters | Privacy

This is the email invitation generated
for the external contact.

Schedule “Send & Receive All* will run in 9 minutes ~



WestlawNext"

Username Forgot my username or password

Activate my Registration Key
Update my OnePass account

Password Checkto see ifl have a OnePass Account

Meed Help?
1-800-WESTLAW (1-800-937-8529)

[C] Remember my username

Upon clicking ‘View Invitation’, the
user is directed to the WestlawNext

OnePass sigh-on screen.

Customer Support: 1-800-WESTLAW (1-800-937-8529).
WestlawNext. ® 2011 Thomson Reuters | Privacy | Accessibility

[C] Remember my password

} THOMSON REUTERS



Accept / Decline Invitation

BN

|

Andrew Stockinger would like to share folders with you

Upon your acceptance, Andrew Stockinger will have 14 days to confirm the

invitation. You will then have access to the pending folders as well as
folders Andrew may share with you later.

Pending Folders (1)

. Employment Law

After authenticating via WestlawNext
OnePass and assigning a Client ID the
user is brought to the invitation.
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From: westlaw@westlaw.com
Date: April11, 2011
To: andrew.stockinger@thomsonreuters.com

Subject: Confirmation needed to complete sharing with Jim Jones on WestlawNext

WestlawNext”

= L
,b Confirmation Needed

Jim Jones (jim@gmail.com) accepted your invitation to share folders on

WestlawNext.

This invitation is still pending. Please confirm by 4/25/2011 or the invitation

will expire automatically.

Confirm/Deny Expires 4/25/2011

WestlawNext. © 2010 Thomson Reuters | Privacy

This is the email invitation generated
from the external contact to the
folder owner.

Schedule “Send & Receive All* will run in 9 minutes A



Confirm / Deny Sharing

Confirmation Needed

=

Once confirmed, the folders below will be shared with Jim Jones
(jim@gmail.com).

Pending Folders (1)

Employment Law

After authenticating via OnePass and
assigning a Client ID, the folder owner is
brought to this confirmation screen.
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From: westlaw@westlaw.com
Date: April 11, 2011

To: jim@gmail.com
Subject: Andrew Stockinger is sharing folders with you on WestlawNext

WestlawNext”

,@ Sharing Confirmed

Andrew Stockinger confirmed sharing folders with you on WestlawNext.

Contact Andrew Stockinger if you have any questions.

S o This is the email notification

sent to the recipient upon
confirmation.

Learn more about sharing on WestlawNext

WestlawNext © 2010 Thomson Reuters | Privacy
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Process Summary: Collaborate with corporate counsel and other firms on
the research team in three easy steps

* Invite - anyone with an email account and WestlawNext can be included
« Accept/Decline - recipients are always able to accept or decline invitations

« Confirm/Deny - prior to finalizing the share, folder owners are able verify the
identity of a pending colleague



